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I. O0une nmosoeHust

1.1. TTonoxkerue o GubIHOTEKE paspaboTaro Ha ocHoBe [IprMepHOro nososKeH st 0 OudIHOTeKe
001IIe06PA30RATEHHOTO  YUPEHKICHHS], PEKOMEHIOBAHHOIO IHckMoM MunoGpasosarus Poccun ot
23.03.2004 Ne 14-51-70/13 Bo mucronHenme npukaza MunoGpasosams Poceni ot 01.03.2004 Ne 936
«O peamusauuyu peienust kouierud MusnoGpasosanus Poceun ot 10.02.2004 Ne 2/2 «O0 OCHOBHBIX
HANpABJIEHUAX COBEPIICHCTBOBAHMS JIEATETBHOCTH OHOMMOTEK YUYPEHKICHMH 0OLiero 00pa3zoBaHUs
Poccuiickoit @eneparmm».

1.2. IllxonbHas GuGIHOTEKa B CBOCH JEATEIHHOCTH PYKOBOJACTBYETCS (De/icpalibHbIM 3aKOHOM
ot 29.12.2012 Ne 273-®3 «O6 obpazosanun B Poccuiickoii Pezepaiuny, PejiepaibHbIM 3aKOHOM
Pocciickoii @eneparn Ne 78-03 «O 6ubmoteyrom gerex ot 29.12.1994, DeneparbHbiM 3aK0HOM No
114-®3 «O NpoTHBOJIEHCTBHH 3KCTPEMHCTCKOH JiesTesibHoCTH 0T 25.07.2002, DeziepallbHbIM 3aKOHOM
«O 3aumTe geTeii oT HHPOPMALHH, PHUMHSIONIHMI BPE HX 310POBBIO H pasBHTHION 0T 29.12.2010 Ne
436-®3, denepamsubiM 3akoHoMm oT 29.07.2013 Ne 135-03 «O BHECEHHWM W3MEHEHHH B CT. 5
®denepamsHoro 3akona «O 3ammre fetell OT MHGOpMalMH, NPUYHMHSIONIEH BPE WX 3/I0POBBIO H
pasBiTHION, DelepanbHbM 3aKoHOM «OO OCHOBHBIX TapaHTHsX IpaB pedetka B Poccuiickoi
denepatmu» ot 24.07.1998 Ne 124-03.

1.3. Hacrosiiiee MOMOKEHHe ONpeaeNseT MOPsuIOK MOJb30BaHHs HCTOUHHKaMU HH(OPMALIMH,
TnepeyYeHb OCHOBHBIX YCIIYT H YC/IOBHS MX ITPEIOCTABIICHHUS.

1.4. Bub:moTeKa SBISIeTCS CTPYKTYPHBIM MOJIPA3/IE/ICHHEM IIKOJIBI, YUacTBYIOMM B y4eGHO-
BOCITHTATEIBHOM TIPOLIECCE B LIENAX 0OECTieYeHn s IPaBa yYacTHHKOB 00pa30BaTelbHO JICATE IBHOCTH
Ha GecIuiaTHoe M0J1b30BaHne OHOMMOTeYHO-HH(POPMAIIHOHHBIMA PECYPCAMH.

1.5. BubmoTeka JOCTYIHA ¥ OecIulaTHa Ul YATaTe/iei: o0y4alommXCs. YHUTeIed i IpYIruX
PabOTHHKOB LIKOJBI.

1.6. lllkona HeceT OTBEICTBEHHOCTh 3a JIOCTYITHOCTH M KauyecTBO OHOIMOTEuHO-
HH(OPMAIIHOHHOTO 00CI Ty KHBaHHs OUOIHOTEKH.

1.7. OpraHusais 00C/TYKUBAHHAS yJaCTHHKOB 00pa3oBaTe/lbHOM JEATENbHOCTH MPOH3BOIMTCS
B COOTBETCTBMM C TIpaBWIaMM TEXHMKM 0€30MacHOCTH W NPOTHBOINOXKAPHLIMH, CaHWTapHO-
rMIHCHAYCCKUMH TPeOOBaHHAMH.

I1. OcHOBHBIE HETH H 3a1a4H

2.1. Llemu MIKOTLHON OHOMMOTEKH COOTHOCSTCS ¢ TensivMu OV, B TOM duce:

- (opmupoBaHHe OOIUEH KyJAbTYPbl JIMYHOCTH OOYHAIOLMXCA HA OCHOBE YCBOCHHA
00SBaTEIHHOr0 MHHMMYMa COJIEpYKaHHs 0011e00pa30BaTe/IbHbIX MPOIPpaMM, HX aJlanTalis K KH3HH B
OOIECTBE, CO3JaHME OCHOBBI JUIS OCO3HAHHOIO BLIOOpa M MOCIEIYIOIIErO  OCBOCHHS
Npo)eCCHOHATBHBIX 00pa30BaTELHbIX ITPOrPaMM;

- (hopMupoBaHHEe B IIKOJIBHOH Cpeie MUPOBO33PCHHS H JIVXOBHO-HPABCTBEHHOH arMoc(ephb!
STHOKY/ILTYPHOTO B3aMMOYB2KEHHs], OCHOBAHHBIX HA IPHHIMIIAX YBOKCHHS 1IpaB H CBODO/1 YesI0BEKa,
CTPEMJICHHA K MCOKITHHYECKOMY MHPY H COIJIACHIO, FTOTOBHOCTH K AMATIOTy.

2.2. OcHOBHBIE 33/1a4H [IKOJILHOH OHOMHOTEKH:

a) obecrieyeHWe YYacCTHMKaM  OOpa3oBATeIbHON  JCATEIBLHOCTH - 00yJaroIMMCesl,
ME/IATOTHYECKHM  PAOOTHHKAM, POIMTEISM (3AKOHHBIM TIPEICTABHTEILIM) OOYHAIOLIIXCS (nanee -
[I0B30BATENSM) - JIOCTYNA K MH(OPMALHMY, 3HAHMAM, HIEAM, KYJILTYPHBIM TIICHHOCTIM IOCPEICTEOM
HCTIONB30BaHHs OMOIHOTEYHO-HHOOPMALIMOHHEIX PECYPCOB HA PasiMHYHBIX HOCHTEJLAX: OyMaKHOM
(KHIKHBIA QoH1, (OH MEPHOIMYCCKHUX H3/IaHNH); KOMMYHHKATHBHOM (KOMIILIOTEPHBIE CETH) H HHBIX
HOCHTEJIAX;

6) BOCHHTAHHME KyJbTYPHOrO H TPKIAHCKOTO CaMOCO3HAHWs, TOMOIIL B COLUMATH3ALMH
00YyYarOIIerocs, pa3sBUTHH €ro TBOPYECKOro MOTEHIHATA;

B) (HOPMHMPOBAHKC HABBIKOB HE3ABHCUMOT0 OHOJIMOTCUHOTO NOJB30BATEII: 00yueHHE TOUCKY,
OTOOPY M KPHTHYECKOIA OlleHKe HH(pOpMALIHH;

r) COBEpIICHCTBOBAHKE MPEOCTARIAEMBbIX OHOIMOTEKOH YCIIYT HA OCHOBE BHE/IPEHHS HOBBIX
HHGOPMAIHOHHBIX TEXHOMOTHIl H KOMIIbIOTEpPH3aliH OuoIHoTCUHO-HH(POPMALHOHHBIX MPOLIECCOB,
(opmupoBaie KoMopTHO#H OHOIMOTEUHOH Cpe/IbI:



J1) 3allMTa JIeTei OT HH(pOpMAIMH, IPHUHHSIONIEH BPe/l HX 3/I0POBBIO H PA3BUTHIO.
II1. OcHoBHbIe PYHKIHH

Jlis peanm3aii OCHOBHBIX 3a71a4 OudimoTeka:

3.1. ®opmupyet $oH OHOMHOTEYHO-HH(OPMALIMOHHBIX PECYPCOB ILKOJIbL:

- KOMIUIEKTYET VHHBEPCAIBHBIH (OHI YUeOHBIMH, XYJIOKECTBEHHBIMH, HAYUHBIMH,
CHPaBOYHBIMH, TMEArOTMYECKUMH M HAy4HO-TIOMYJIAPHBIMH JIOKyMCHTAMH Ha TPAIMUHOHHBIX H
HETPaJMIIMOHHBIX HOCHTEILIX HH(pOpMaLuu;

- nonoyHseT (oH/1 HHPOPMALMOHHBIME pecypcamu ceTH MuTepHet, 6asamy 1 OaHKaMH JaHHbIX
JPYTHX YUPEXKICHHI H OpraHu3alHii;

- aKKyMyJHpyeT (OHJI I0KYMEHTOB, CO3/1aBaeMbIX B LIKojie (IyOJMKaumid H padoT nesiaroros
00111e06Pa30BaATE/THHOTO YUpEsKICHHA, TYUIIHAX HAYGHbIX PaboT H pedepaTos 00yHaIOMMXCs 1 1. );

- OCYIIECTRIISIET Pa3MeIleHHe, OPTraHH3aLHIO H COXPAHHOCTB JOKYMEHTOB!

3.2. Co3naet HHQOPMALMOHHYIO ITPO/YKIHIO:

- OCYIIECTRIIACT AHATHTHKO-CHHTETHYECKYIO ITepepaboTKy HH(OpMALHHI:

- OpraHm3yeT M BeleT CIPaBOYHO-OGMOMHOrpaduuecKuii anmapar: Karaiord (aidaBHTHBI,
CHCTEMATHUECKUii), KapTOTeKH (CHCTeMAaTHYeCKyl0 KapTOTeKy CTarei, TeMaTH4ecKhe KapTOTEKH).
3JIEKTPOHHBIiT KaTaior, a3kl JaHHBIX 110 IPOGIITIO 00LIE00Pa30BaTEILHOIO YUPEHK/ICHHA;

- paspabaTbiBacT peKOMeHjaTelbHble OHOIMOrpaduteckne Mocodus (CIMCKH, 0030pEbL,
yKazaTesu H T.I1.);

- obecreunBaeT HH(OPMHPOBAHHUE T1011b30BaTeNel 00 HHMOPMAIMOHHON MPOLYKIIMH:

3.3. Ocymectensier muddepentmpopantoe GHOMOTEUHO-HH(OPMAIMOHHOE OOCTYKHBAHHE
o0y4aroIMXCs:

- IIpe/IoCTaBIIseT HH(POPMALMOHHBIE PECYPChI Ha PA3IHYHBIX HOCHTE/IAX HA OCHOBE H3YUCHUS X
MHTEPECOB U MH(MOPMALMOHHBIX MOTPEOHOCTEH:

- CO3/@eT YCJIOBHS JUIS PeaM3alii CAMOCTOSITEILHOCTH B OOYYEHHH, T03HABATEJIBHOMH.
TBOPUECKOH JIEATENIBHOCTA C ONOpOil HA KOMMYHWKAIWMIO; CIOCOOCTBYET PAsBHTHIO HABBIKOB
caMoo0y4eHHs (Y4acTHe B CETEBbIX OJNMMITHAAX, TEJICKOMMYHHKAI[HOHHBIX IPOCKTAX B CHCTEMC
JIMCTAHLIOHHOTO O0YUYEHHSA);

- opraHu3yeT 00yYeHHEe HaBbIKaM HE3aBHCHMOr0 OHOIHOTEUHOI0 TO/IL30BATCNIS 1 norpeduress
uidopMaIiH, CoeiiCTBYeT HHTErPalMK KOMILIEKCA 3HaHHIL, VMEHUH U HaBbIKOB PadOTHI ¢ KHHTOH H
uHdopMaLei;

- OKa3bIBaeT HH(MOPMALMOHHYIO MMOJUIEPKKY B PEIICHHH 3a/1a4, BO3HHKAIOMMX B MPOLECCe HX
y4eOHO#, caMoo0pa3oBaTe/IbHOH U I0CYTOBOH JIESTE/IbHOCTH,

- OPraHM3yeT MacCOBBIE MEPONPUSTHS, OPHEHTHPOBAHHBIC HA Pa3BUTHE OOMICH U HHTATETHCKOH
KYJIBTYPBI JINYHOCTH, CONEHCTBYET Pa3BUTHIO KPHTHYECKOTO MBIIIUIEHIS;

- COJIEHCTBYET WIEHaM [1eJIaTOTHYECKOr0 KOJUICKTHBA W QIMHUHMCTPAIMH YHPSHAICHHA B
OpraHM3alMK 06pa30BaTeHHOIO NPOLecca H JIocyra 00yyaiomxest (MpoCMOoTp suieoubmoB, CD-
JIACKOB, TIPE3CHTALIMA Pa3BUBAIOLIMX KOMIILIOTEPHBIX HIP):

34. Ocymectaisier mubdepenippoBanHoe GHOMMOTEYHO-UH(POPMALHOHHOE 00CITyKUBAHHE
€/JaTOTHYCCKUX pabOTHHKOB:

- BBIBISET MH(OPMAIMOHHBIC MOTPEOHOCTH W YAOBJICTBOPAET 3alPOCHI,  CBA3AHHBIC C
0OyueHHEM, BOCTHTAHHEM H 3/J0POBBEM JICTEH;

- BbIBISET MH(OpMAIMOHHbIE TOTPEOHOCTH M YIOBJIETBOPSET 3allpoChl B obnactu
e JarOTMYeCKHX HHHOBAIHIA M HOBBIX TEXHOJIOTHii:

- cozeiicTByeT MPO(ECCHOHATLHOH KOMIIETCHI[HH, MOBBILECHUIO KBATH(UKAITNH, IPOBEICHHUIO
aTTecTalluy,;

- co3MIaeT GaHK Mearoruyeckoil HHGOPMALIMK KaK OCHOBbI €/IMHOHM HH(OPMAIHOHHOH CITy kOBl
00111e00pa30BaTENLHOTO YUPE/KACHHS, OCYIIECTBSCT HAKOIIEHUC, CHCTCMATH3AITHIO uH(pOpMALMH 110
Tpe/IMeTaMm, pas/iesiaM H TeEMam;

- OPraHM3yeT JOCTYIl K GaHKy Iearornieckoii nupopmalmi Ha JIOOBIX HOCUTEISAX: MPOCMOTP
MEKTPOHHBIX BEPCHIT IIeIarOrHYECKHX H3/IaHHiH;



- OCYIIECTRIAET TeKyliee HHPOpMUpoBaHHe (iHH HHMOPMAIMHU, 0030pbl HOBBLIX OCTYTLICHHH H
myO/HKaimii), HHOPMHUPOBAHHE PYKOBOJCTBA 001E00Pa30BaTENbHOIO YUPEKICHHS [0 BOIPOCAM
yTipaBieHus: 00pa30BaTELHBIM IIPOLIECCOM;

- TONEPKMBAET JEATENBHOCTh [EJArorHyecKiX pabOTHUKOB B 00JacTH  CO3ZaHMs
HH(OPMAIMOHHBIX TIPOYKTOB (IOKyMEHTOB, 6a3 MaHHbIX, Web-CTpaHuIl  T.IL);

- CIIOCOOCTBYET NpOBENCHHIO 3aHSTHI MO (JOPMHPOBAHMIO HH(OPMALMOHHOH KYJILTYPBL:
sBisieTCst 6a30H [T IPOBE/ICHHS IPAKTHUECKUX 3aHsTHIA 110 padoTe ¢ HHPOPMALHOHHBIMH PECYPCaMH;

3.5. Ocymectrisier muddepenimpopantoe GHOIMOTEYHO-UHPOPMALMOHHOE OOCTYKHBAHHE
pomTeseil (MHbIX 3aKOHHBIX ITPEJICTaBUTENIEH) 00YJarOLIUXC:

- YIOBJNETBOPSIET 3aNpochl MOJB3OBaTENIEH W MHOOPMHUPYET O HOBBIX IOCTYIUICHHSX B
OubmoTeKY;

- KOHCYJIGTHPYET TI0 BOTIPOCaM OPTaHH3ALHI CCMEHHOro UTCHHSL, 3HAKOMUT ¢ HH(OpMALIeH Mo
BOCITHTaHHIO ACTEH:

- KOHCY/IETHPYET I10 BOIpOcaM Y4eOHbIX H3IaHWH Juist 00y 4arOLIiXCs.

IV. PaGora ¢ 0u01HOTeYHBIM GOHIOM 1O BbISIBJIEHHIO JI0KYMEHTOB JKCTPECMHCTCKOIO
coepKaHus

4.1. B mxonpHOM OHMONHMOTEKE 3alpenieHO pPacnpOCTPaHCHUE, TPOH3BOACTBO, XPAHCHHC H
HCTIONB30BAHKE JTHTEPATypPhl SKCTPEMHUCTKONH HANPaBICHHOCTH W HMHOH HMH(pOpMAlMH, HEraTmBHO
BIHAIOLIEH Ha HECOBEPILIEHHO/ICTHHX.

42. B uensx NpOTMBOAGHCTBUMS SKCTPEMHCTCKOH JEATENBHOCTH, B IMpejeiaX —CBOCH
KOMIIETEHTHOCTH, ~ OCYIIECTBISiET — NpO(HIAKTHYeCKWe, B TOM  YHCIC  BOCHHTATCIBHBIC,
TPONAraHICTCKHE MEpHI, HANPABJIEHHBIC Ha TPEIYNPEKICHHE SKCTPEMHCTCKOH JICSTE/LHOCTH.
PacnpoctpaHeHMe — Cpefi  monb3oparenieii  OMONMOTEKH  MH(OPMAIMOHHBIX  MaTCpHalioB.
COIEHCTBYIONIMX MOBBIICHUIO YPOBHS TOJIEPAHTHOTO CO3HAHHS HIKOJILHUKOB. C 5T0H LETbIO HATOKEH
3anpeT Ha PacTpPOCTPAHEHHs JHTEPATYPhl SKCTPEMHCTCKOH HAMPABICHHOCTH M HHOM rHpopMaLMH,
HETaTMBHO BIIMSIONIEH Ha HECOBEPILICHHOICTHHX.

4.3. I1lxonbHast OHOMHOTEKA B JTHIIE 3aBe/IyIONIEro OMOIHOTEKOM:

- OCYLIECTBIAET MOCTOSHHBI KOHTpOIb 3a HcnosiHenuem @3 «O  npoTHBOJCHCTBHH
YKCTPEMHCTCKOM JIesTebHOCTHY OT 25.07.2002 Ne 114-03;

- OCYIICCTBIAET MPO(UIAKTHIECKHE, B TOM YHC/IE BOCIMTATC/THHBIC. MPOTAraH/MCTCKIE MCPbL.
HAIpAaBJIEHHBIE Ha MIPEIYTIPEIKICHHE SKCTPEMUCTCKOH JEATENIbHOCTH;

- IIPOBOJTMT PETYJLIPHYIO CBepKY «PeIepaTbHOrO CIIHCKa SKCTPEMUCTCKHX MATCPHATIOB H donma
GUOIMOTEKH Ha TIPEIMET HATHYHS! M3LAHHIA, BKITIOUCHHBIX B «De/iepanbHbli CIIHCOK,

- u3bMaeT M3 (oHMa OMONMOTEKH MaTepUalbl, NPH3HAHHLIE SKCTPEMUCTCKHMH COTIIACHO
HHCTPYKIWH;

- BBISRJSCT M WMCKTIOYAST W3 OTKPHITOTO JOCTYNA OT/ENa OOCTYKHBAHHs OOyHaloNIuXcs
TIeYATHbIE H3AHHS, COOTBETCTBYIOIIME 3HAKY HH(OPMAIMOHHOI npostyKuwy 16+, 18+

V. Opranmsauusi 1esTe;IbHOCTH OHOIHOTEKH

5.1. JleatebHOCTE OHOMHMOTEKM OCHOBBIBACTCS HA TMPHUHIMNAX JICMOKpAaTHH. IyMaHW3Ma.
OGIIE/IOCTYITHOCTH, NPHOPHUTETa OOIIEYENIOBEYECKMX [EHHOCTEH, IPaIaHCTBEHHOCTH, CBOOOJHOTO
pa3sBHTHA JTMYHOCTH, (POPMMpPOBAHHS B LIKOJIBHOH CPEIC MHPOBO33PCHHA H JIyXOBHO-HPABCTBEHHOM
arMoc(epbl STHOKY/ILTYPHOTO B3aHMOYBAYKEHHSI, OCHOBAHHBIX Ha NMPUHIIMIIAX YBAKCHUA PaB H cBOOO/L
YeJI0BEKa, CTPEMJICHHS K MEXKITHHUECKOMY MHpY H COTTTaCHIO, FTOTOBHOCTH K JHATIOTY -

52. Crpyxrypa OHONHOTEKH BKTIOUAeT a0OHEMEHT, yWTANBLHBI 3a1, OTAeN Y4EOHHKOB,
CTIENHATH3HPOBAHHBIE MECTa PAOOTHI ¢ MyJIETHMEMIHHBIMHI JIOKYMCHTAMH.

5.3. IlIkona cO37aeT YC/IOBHA JUISL COXPAHHOCTH armapatypbl, 00OpYJIOBAHHSA H MMYILCCTBA
OnOMOTEKH.

5.4. OTBETCTBEHHOCTh 32 CHCTEMATHYHOCTh M KAueCTBO KOMIUICKTOBAaHHS OCHOBHOIO tdona
OMOIMOTEKH, KOMIUIEKTOBaHHe ydeOHoro (onaa B COOTBETCTBUH C denepaibHBIMH  TIEPSUHAMH
Y4eOHHMKOB U y4eOHO-METOIMUECKUX W3J/[aHHil, CO3/laHune HEOOXOMMBIX YCJIOBUH JUIS JICSATEILHOCTH
OMOMHOTEKH HECET AUPEKTOP LIKOJIBL.



5.5. Pexxum paboThl MIKOIBHOM 6HOIMOTEKH onpeiensercs OuOIMOoTeKapeM B COOTBETCTBHH C
NpaBHJIAMH BHYTPEHHET0 pacriopsIKa IKOJIbL.

VI. ¥npasaenue. Hrarsl

6.1. VYmpaBneHue UIKOJBHOI  OMOJMOTEKOH — OCYIIECTBISICTCSl B COOTBETCTBHH €
3akoHozaTenscTBoM Poccuiickoi Deniepaliii H yCTaBOM LIKOJIbL.

6.2. OOlee PYKOBOACTBO JEATENBHOCTBIO IMIKOMBHONH OHOMMOTEKH OCYILECTBISIET JUPEKTOP
HIKOJTBL.

6.3 PykoBOJCTBO GMONMMOTEKOH OCYLIECTBISCT 3aBEYIONMiT OUOIMOTEKOMH, KOTOPBIH HeceT
OTBETCTBEHHOCTh B MpE/AEiaX CBOell KOMIETEHLMHM Mepel OOLIECTBOM H IMPEKTOPOM  INKOIIbI
OOYHAIOIMMHKCS, MX POAMTE/SIMH (3aKOHHBIMH TIPC/ICTABHTEIIAMH) 33 OPraHM3alHIO M Pe3ysbTarbl
JIeATENBHOCTH ~ OMOJMOTEKH B COOTBETCTBMM € (YHKIMOHAIBHBIMH  OOS3QHHOCTSAMH,
TPeYCMOTPEHHBIMH KBATHOHKAIMOHHBIMH TPeOOBAHHSMH. TPYIOBBIM JIOTOBOPOM. YC/IOBHSA KOTOPOIrO
HE JIOJDKHBI IIPOTHBOPEYHTH 3aKOHOaTebeTBY Poccuiickoi Deaepaluiu 0 TPYAC, U YCTABOM IIKOJIBL.

6.4. 3asemyrommii OMONMMOTEKOH Ha3HA4AETCS MPEKTOPOM INKOJBL SBJACTCA  WICHOM
MEIArOrHYECKOro KOJUIEKTHBA M BXOJIUT B COCTaB MEIarOrHYECKoro CoOBeTa IKOJIbL.

6.5. BubmioTeka cOCTaB/IsSe€T rOJOBOH IUIAaH M OTYET MO paboTe, KOTOpBIH YTBEPIKIAeTCs
JIMPEKTOPOM LIKOJBL ['0/10B0# uiaH GHOIHOTEKH SBJISETCS YaCTBIO OOLIErO rOI0BOrO IJlaHa 1LKOJbI.

VIL. IIpaBa i o6si3aHHOCTH OHO.IHOTEKH

7.1. 3aBemyronumii OMOMMOTEKON HMEET IIPaBO.

a) CaMOCTOATENILHO BHIOUPATh (JOPMbL, CPE/ICTBA H METO/IBI OHONMOTEHHO-HHPOPMALIOHHOTO
06CTyKUBaHUsT 00Pa30BATEIBHOM AEATEBHOCTH H BOCIIUTATETBHOIO NPOlecea:

0) NpOBOAMTH B YCTAHOBJIEHHOM MOpsyIKE (DAKYJIBTATHBHBIC 3aHATHA. YPOKH M KPYIKKH
OudmoTeyHo-6ubMorpaduIecKix 3HaHHE H HHPOPMALHOHHOM KYJIbTYpBI:

B) OIpE/IENISTH HCTOYHUKH KOMIUIEKTOBaHHS HH(OPMAIMOHHBIX PECYPCOB:

I') M3BIMATh H PEATH30BbIBATH JOKYMEHTBI U3 (JOHJIOB B COOTBETCTBUH € HHCTPYKLHEH 110 YHeTy
oudmoTeuHoro GoHna;

J) ONpENensTh B COOTBETCTBHM € NPABWIAMM IONB30BAHMS IIKOJIBHONH OHOIHOTEKOM.
YTBEpKACHHBIMH JIHPEKTOPOM IIKOJBL, H IO COMJIACOBAHHMIO C POIHTC/ILCKHM KOMHMTETOM BHIIBI H
pasMepsl KOMIIEHCALHH YiiepOa, HAHECEHHOTO MOJb30BaTe MU OHOIMOTEKH;

€) BHOCHTH TpEUIOKEHHS PYKOBOIMTETO —0OLIE0OPa3s0BaTebHOIO  YUPEHICHHS 110
COBEPIICHCTBOBARHIO OIUIATBI TPY/Ia, B TOM 4HCIE HAXGABOK, JOIUIAT ¥ NPEMHPOBAHHS PaOOTHHKOB
OHOTMOTEKH 3a ONOJHATEIHHYIO paboTy, He BXOMIAIILYIO B KPYI OCHOBHBIX O0S3aHHOCTEH PabOTHHKOB
OUOMMOTEKH; MO KOMIIEHCALIMOHHBIM MEPOTIPHATHAM, CBS3aHHBIM C BPEIHBIMHM YCJIOBHSAMH Tpy[a
(6MOHOTEYHAS TTHUTh, TIPEBBIILIEHHE HOPMATHBA PAbOTHI HA KOMITHIOTEPE);

7.2. 3aseyrommii OubmoTeKoi 00s3aH:

a) 0becIeunTs MOML30BATENAM BO3MOXKHOCT pPaboThbl € HH(MOPMALMOHHBIMH PECypcamMu
OuOImMoTEKYM;

6) HH(OPMHPOBATH MONTH30BATENeH O BHAAX MPEJIOCTARISEMBIX GHOTHOTEKOH YCIIyT:

B) COBEpILEHCTBOBATH HH(OPMAIHOHHO-OHOIMOrpaduyeckoe 1 OndHoTe HOE 00CTY/KUBAHHE
N0JIb30BaTENIEH;

r) (opMHpoBaTh (DOHITBI B COOTBETCTBHH C YTBEPAJICHHBIMH (helepaibHbIMH MEPEIHSMH
yueOHBIX WM3aHMH, O0Opa3OBaTELHBIMI  MPOrpaMMamMH 00111e00pPA30BATE/ILHOIO  YUPEHKICHHUS,
MHTEpECaMH, TIOTPEOHOCTAMHU U 3AI[POCAMH BCEX KATeropHii nos30Bateieh;

11) 0GeCTIeuHBATH COXPAHHOCT HCTIONB30BAHHS HOCHTENEH MHOPMAIIMHA, HX CHCTEMATH3ALMO,
pasMeLIeHHE H XPaHEHHE;

¢) obecreurBaTh PEKUM PaboThl HIKOJILHON OHOIHOTEKH B COOTBETCTBHH C noTpeOHOCTAMH
nojp30Baresieid U paboTol LIKOIBL,

’K) OTIHTBIBATHLCA B YCTAHOBJICHHOM MOPSIKE TIEPE/T IMPEKTOPOM [HIKOJIBL:

3) MOBBILIATH KBATH(PHKALHIO.

VIIL IMpaBa 1 06s53aHHOCTH 10/Ib30BaTe el Ou0/moTeRH



8.1. Ilomns3oBarem OHONMOTEKH UMEIOT NPABO:

a) ToNy4aTh MOJHYIO MH(OpMauMIO O cocTaBe OHOMHOTEUHOro (oHIA. HH(OPMAIMOHHBIX
pecypcax M NpeJiocTaByseMbIX OHOIHOTEKO#H yCTyrax;

6) IONTB30BATHCA CIIPABOYHO-OHOHOrPadUICCKIM annaparoM GHOTHOTEKH:

B) I10JTy4aTh KOHCYJIETALHOHHYIO TTOMOLILb B [TOMCKE U BBIOOPE HCTOUHHKOB unbopmarmm;

r) mojydaTh BO BPEMEHHOE MOMb30BaHHE Ha a0OHEMEHTE W B UMTAILHOM 3/IC IEYATHBIC
M3/1aHNs, ayIMOBU3YATBHBIE JOKYMEHTHI U IPYTHe HCTOUHUKH HH(OPMALINHK;

1) MPOJUIeBaTh CPOK MOJIL30BAHMS OKYMEHTaMH;

€) noJIy4aTh TeMaTHyeckue, akTorpaduyeckue, yTouHsronHe 1 Onomorpaduyeckue CripaBKH
Ha ocHOBe (oH/1a OHOITHOTEKH;

’) TIONyYaTh KOHCYIBTALMOHHYIO NOMONIL B paboTe ¢ uupopMalmeil Ha HETPAIHIMOHHBIX
HOCHTEJISX [PH [10JIb30BAHHH YICKTPOHHBIM H HHBIM 000pY/I0BaHHEM;

3) y4aCTBOBATH B MEPOIPUSTHSAX, POBOIUMBIX OHUOIHOTEKOH:

8.2. ITonp30BaTeH MKOJIbHOM OHOHOTEKH 00s3aHbL:

a) cobMmoIaTh IPaBAJIA TOTE30BaHUs HIKOJBHOH OMOIMOTEKOIH:

) GepexHO OTHOCHTECS K IPOM3BEICHHAM Meyarh (HE BbIPbIBATH, HE 3aru0ars CTPaHMII, HE
JefaTh B KHHrax MOJYEPKHBAHMA, MOMETKH), HHBIM JIOKYMEHTaM Ha PasIHYHBIX HOCHTEIISAX,
000py10BaHUIO, UHBEHTAPIO,

B) MOJUIEPKUBATH TOPANOK PACCTAHOBKHM JIOKYMEHTOB B OTKPBITOM JIOCTYNE OHOMHOTEKH.
PacIoOKEeHHsl KapTOUeK B KaTalorax ¥ KapToTeKax;

I’) TIOJIb30BATHCS LIEHHBIMU H CIIPABOYHBIMH JIOKYMEHTaMH TOJIBKO B [IOMCIICHHH OMOMMOTEKH:

1) yGeauThCA TpM TOMYYEHHH JOKYMEHTOB B OTCYTCTBHHM JC(EKTOB, a IpH oOHapyKeHHH
npoHH(OPMHpPOBaTL 00 3TOM 3aBemyromero OnGmoTeKoi. OTBETCTBEHHOCTL 32 obHapy>KeHHbIC
fedeKThl B c1aBaeMbIX JIOKYMEHTAX HECET I0CIIC/IHUI T10JTh30BaATE b

€) pacIHCHBATECH B UMTATEILCKOM (OPMyNspe 3a KaXIbli [OJyHCHHBIH JIOKYMCHT
(nckmouenue; o0yJarommecs 1-4 K1accos):

7) BO3BpAllAaTh JIOKYMEHTEI B OHOJIMOTEKY B YCTAHOBIICHHBIE CDOKH;

3) 3aMEHATL JIOKYMEHTBl LIKONBHOH OMOMHMOTEKH B CIydac MX YTparbl WM TOpPYH MM
PaBHOIEHHBIMH, JI0O KOMIIEHCHPOBATh yiuepd B pasMepe, YCTAHOBJICHHOM TIPaBH/IaMH TIOJIb30BaHHA
LIKOJILHON OHOTHOTEKOI;

H) MOJTHOCTBIO PACCUMTATHCS CO HIKOIBHON OHOIMOTEKOMH 10 HCTCUEHHH CPOKa 0o0yyeHHs WM
pabOoThI B LLKOJIE.

8.3. TTopsI0K MOIb30BaHKSI LIKOJIBHOH OMOJIMOTEKOH:

a) 3alich B LIKOJMBHYK GMOIMOTEKY 0OyHarommxcst MPOM3BOIMTCA M0 CIIHCOIHOMY COCTaBy
K/lacca ¥ B MHIUBHUIYATbHOM TOPSIKE.

6) mepeperucTpalHs NoJb3oBaTeei IKOJbHOI OHOMOTEKH NPOM3BOIAMTCS CKETO/IHO;

B) IOKYMEHTOM, MIOITBEP/IAIOLIHM TPABO [OJTB30BaHNs OMOIHOTEKOH, ABIACTCS YUTATEILCKHI
opmysIp;

r) uuTaTe/LCKHI GOpMYIIp QUKCHPYET JATy BBIIAYH MOJL30BATE/IO JOKYMEHTOB H3 ¢bona
OMOTHOTEKH M UX BO3BpAILICHNUS B OHOIHOTEKY.

8.4. [Topsiiok NoJIL30BaHHsT A0OHEMCHTOM:

a) NOJIB30BATENH HMEIOT TIPABO TIONYYHTb HA JIOM M3 MHOIOTOMHBIX M3Taiui HE foJiee JIBYX
JIOKyMEHTOB OTHOBPEMEHHO;

) MakCUMAITbHbIE CPOKH IMOJIb30BaHHsI I0KYMCHTaMu:

- yueOHUKH, YIeOHBIE TTIOCOOHS — y4eOHBIH roJl;

- HAY4HO-TIONYJISPHAsT, TTO3HABATE/bHA, XY/I0/KCCTBEHHAs THTCpaTypa — 14 mmeii;

- [epHOMHECKHE H3TAHWs!, W3/IaHHs! IIOBBILIEHHOTO Crpoca — 7 JiHe;

B) NOJI630BATE/IH MOTYT TIPOJUTHTB CPOK MOJIB30BAHMS IOKYMEHTAMH, CCIH HA HHX OTCYTCTBYCT
CIIPOC CO CTOPOHBI APYTHX MOJIL30BATENEH.

8.5. [opsiIoK MOTE30BaHKS Y TATHHBIM 3AJI0M:

a) JIOKyMEHTBb1, pe/THa3Ha4eHHbIC V1S Pa0OThI B YMTATHHOM 3aJI€, Ha IOM HE BbIIAIOTCH,



) SHLMKIIONE/INH, CIIPABOYHHIKH, PEJIKUE, [ICHHBIE H MMEIOIIHECS B €/IMHCTBCHHOM SK3EMILIIPE
JIOKYMEHTBI BBITAKOTCS TOJIBKO JUISL pabOThI B UHTAITGHOM 3a/1€;

8.6. ITopsanok paboTsl ¢ KOMITBIOTEPOM, PAcTiONIOKEHHBIM B OMOIMOTEKe:

a) TOJIBKO 3aBeyroLIMi OMOIHMOTEKOH NMEET NTPaBO BKIIOYATh U OTKIIOYATH KOMITBIOTED,

6) MONMB30BATENh MMEET TPABO PaboOTaTh ¢ HETPAMIMOHHBIM HOCHTENIEM MH(bOpMALMH TTOCTe
TIPEIBAPUTENLHOrO TECTHPOBAHMS €10 PabOTHHKOM OMOIHOTEKH;

B) u3anus, pasmerrenHble Ha CD 1 DVD-ickax, Ha oM He BBUIAIOTCS,

r) 10 BCeM BOTIPOCAM TIOMCKa MH(OPMALMH I0Jb30BATENTh JIOTDKEH 00pamarsest K paboTHHKY
GuOMIOTEKH; 3anpelaercs odpaienue k pecypecam MHTepHeTa, npe/inosararonmm orviary;

n) paboTa C KOMIIBIOTEPOM MPOM3BOJMTCA COIJIACHO  YTBEPXCICHHBIM — CAaHWTapHO-
THIHEHHYECKUM TpeOOBAHMAM.




